1) Type in all text and numbers shown in the spreadsheet below. 

2) Format all numbers with appropriate format's. 

3) Center the spreadsheet heading "Weekly Income Schedule" across the spreadsheet. 

4) Format all text as displayed in the sample below. 

5) Create formula's to display a total for each item in the formula bar. 

6) Create formula's to calculate the Total Exp (Total Expenditure). 

7) Create formula's to calculate the profit.

8) Create formula's to calculate the totals for each column.

9) Apply all borders and shading (colour) shown in the sample below, feel free to experiment with your own colour schemes.

[image: image1.png]Weekly Income Schedule
Date Expenditure Refund = Income
06-May 42398 550
13-May 598.12 780
20-May 41045 659.9
4991 653.98
Totals.





